McKissock, LP
P.O. BOX 1673, WARREN, PA  16365  (814) 723-6979


INSTRUCTOR EXPENSE & PAYMENT REPORT


INSTRUCTOR:

SEMINAR CITY/CITIES & DATE(S)


EXPENSES:
INSTRUCTOR FEE ……………………………………………………………..…….
$


FOOD (if applicable) …………………………………………………………..………
$


TOLLS (if applicable) .…………………..……………………………………..………
$


CAB FARE (if applicable) ……………………………………………………..………
$


LODGING (if applicable) ……………………..……………………….………………
$


PARKING (if applicable)  .……………………………………………………………. 
$


GAS (if applicable)  ……..……………………………………………………………. 
$


MILEAGE (if applicable) …….
MILES  x  55.5 cents per mile   = 
$

EXCESS MILEAGE (>400 mi)
MILES   x    80 cents per mile   = 
$


MISCELLANEOUS (explain) ……………………………………………………….…
$



TOTAL EXPENSES FOR THIS CITY
$

INSTRUCTOR:

SEMINAR CITY/CITIES & DATE(S)


EXPENSES:
INSTRUCTOR FEE ……………………………………………………………..…….
$


FOOD (if applicable) …………………………………………………………..………
$


TOLLS (if applicable) .…………………..……………………………………..………
$


CAB FARE (if applicable) ……………………………………………………..………
$


LODGING (if applicable) ……………………..……………………….………………
$


PARKING (if applicable)  .……………………………………………………………. 
$


GAS (if applicable)  ……..……………………………………………………………. 
$


MILEAGE (if applicable) …….
MILES   x    30 cents per mile   = 
$

EXCESS MILEAGE (>400 mi)
MILES   x    80 cents per mile   = 
$


MISCELLANEOUS (explain) ……………………………………………………….…
$



TOTAL EXPENSES FOR THIS CITY
$
  Please send any receipts to: McKissock, LP.   P.O. Box 1673,  Warren,  PA  16365
www.mckissock.com


